
TIP Application Form

Part 1 Fields with an * are Required

Tenants must submit a completed application form for each TIP - Tenant Improvement Project submittal. 

Date Submitted: * Airport: HMCAA

Submitted by: * Telephone: *

 Project Title: *

Brief Scope-of-Work: * Project Type: *

 Specific Project Site: *

 Estimated Construction Time: * ___________(Calendar Days) 

 Estimated Start Date: * _________________

 Estimated Construction cost : * $_________

Does your project require a Crane? * ___Y/___N      Crane Height (AGL):______FT

FAA Airspace & Environmental Approvals (*) are Mandatory except interior projects. 

* Refer to www.FAA.gov    Select Form 7460.1 Application

 Special Requirements: 

 Exterior Remodeling

 Interior Remodeling

 New Construction

 Installation of Equipment

 Renovation of Existing Facility

 Security Improvements

 Signage

 FAA / TSA

 Airside / Cargo

 Temporary Facility Until ________________

 Other: _____________________

 Utility Requirements:  Do the proposed improvements require new or existing utility connections? *

 Electrical Required  Water

 Wastewater Application Required  Gas

 Telecommunication/Security/Alarms**  Other ______________

**Note: Electrical load diagram/analysis are required. Identify and show location of panel for your submittal.** 
**Note: All IT related installation shall follow HMCAA IT Standards and Specifications.**

 Tenant: * _______________________________________________ Contact : *

 Address: * ______________________________________________ Phone: *

City: * _________ State: * _______ Zip: * ___________ FAX:

E-mail: * _________________________________________________________

Sub-Tenant: _______________________________________________ Contact :

 Address: _______________________________________________ Phone:

City: ___________State: _______ Zip: ___________ Fax: 

Email: ______________________________________________________

 Address: * ______________________________________________

Zip: * ______________

 Email: _____________________________________________________

 Tenant/Sub-Tenant Signature: * ___________________________ Tenant/Sub-Tenant Signature:___________________________
Date: * _______________ Date:_______________

Note: Please reference the TIP No. in all future correspondence pertaining to this project
Part 2 - For HMCAA Use Only:

Application Received: Application accepted on: TIP#:

Received by: Accepted By:

Recipient's Signature: Acceptor's Signature:

1st Meeting Date: HMCAA distribution:
Tenants are encouraged to engage the services of expert aviation consultants for assistance with Airport, FAA, CBP, TSA, HCFCD, ADA 
and City of Huntsville Building Code regulatory requirements for compliance.

     Architect,    Engineer, or    Contractor Name: * ___________________________________         Contact: * ___________________________

Phone: * ___________________________ 

 Fax:___________________________City: * _______________________   State: * _______ 

Are there any special construction requirements: _______________________________________________

Please see additional 
requirements on page 2.

Contractor License #:_________________________ 
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Return completed application to: 
ktaylor@hsvairport.org.

KPhillips
Highlight



TIP Application Requirements: 
1) Tenant must secure all required permits for requested work. 

A copy of the permit MUST be submitted with the TIP form, 
including City of Huntsville permit that is required for anything 
over $50.00.

2) Contractor doing work MUST carry the same insurance levels 
as the airport would require when having a contractor do 
work. 

3) Contractor performing the work must be licensed.
4) Electrical load diagram/analysis are required – amperage, 

voltage, etc.
5) All supply and control power MUST be in conduit.
6) Tenant will provide updated as built drawings.  Our office will 

be required to provide the tenant with the current drawings. In 
most cases, tenant will need to have our current drawing 
redrawn as most of ours are .pdfs.

7) Tenant will update the electrical panel schedule/legend.
8) Must coordinate with E&F to kill power to the panel in order to 

install breakers.
9) After the work is complete, an airport project inspector must 

inspect the work and sign off on it.
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